Process to Review and Post Recurring Entries
Use Transaction F.15 to create a report showing Recurring Entries to be posted by using various parameters. To see the postings to occur on the next run select the checkbox next to Documents from next run and enter a To date.
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Output of Report:
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To Execute Recurring Entries use transaction F.14.

Enter Settlement Period

Enter other parameters as appropriate.
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Press Execute button. Batch Session SAPF120 will be created.

[image: image4.png]@ Session SAPF120 was created





Go to transaction SM35.
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Select Session and Press Process button[image: image6.png]@ Process
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Select Background toggle button and press Process button.

Session will either disappear if it completes successfully or will give a green status. 

If session ends in errors, rerun the process in the Foreground and review the error messages.

