Process to create a Recurring entry
Example to be used:

Chase Equipment Leasing Lease 4

Fixed amount per payment 

$42,040.30

Due Dates



2/16/06, 5/16/06, 8/16/06, 11/16/06

Accounts and Posting Keys:

31
20240
 - Chase Equip Leasing


40 221000 - Accrued BankOne Lease

Document type


KR
Vendor Invoice

Go to transaction FBD1

Enter data to this screen as appropriate:

Enter First run on date

Enter Last run on date

Enter either the Interval in months and Run date OR the Run Schedule. For this example the payments are due every three months, so the interval in months is 03. (If an interval is NOT based on a monthly interval then a Run schedule will need to be created. A request to helpdesk will need to be submitted to have a Run schedule created.) 

Enter the Document type

Enter a Reference (This will show on a Vendor payment.)

Enter PstKy (Posting Key) 

Enter Account (This is predicated on the posting key chosen if it should be a Vendor, Customer or GL account.)

Press Enter

[image: image1.png]Enter Recurring Entry: Header Data

S5 FastData Entry | @ Account Assignment bodel

@ Postwith Reference

Company Code. 1000

Recurting entry run

Firstrun on 2/16/2006
Lastrun on 11/16/2086
Interval in months 03

Run date 15

Run schedule

(] Transfer amounts in local currency [ Copytexts

(] Transfer tax amounts in local currency

Document header information

Documenttype. R CurencyRate  USD
Reference Lease 4 Translationdte  62/14/2066
Document Header Text

Trading PartBA

Firstline item

Polky 31 Account 20240 Bor

Trans type.





Enter Amount

Change terms and Text as appropriate

Enter PstKy (Posting Key) 

Enter Account (This is predicated on the posting key chosen if it should be a Vendor, Customer or GL account.)

Press Enter
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Enter Amount
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 to review entry.
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Press Save button [image: image6.bmp].

